Osborn Hill School PTA 

Reimbursement/Payment Voucher  2011-2012
· Please complete all information
· Attach supporting documentation (receipts, invoices, etc).
· Have your request approved by the Committee Chair and/or a Co-President
· Submit to Treasurer (Lynne Brocklesby or Millie Pollack) no later than Wednesday for check to available by Friday. Use the Treasurer bin in the main office or contact the Treasurer for drop off.  
Date: ________________                                                               Amount: ________________________
 
Purpose:
___________________________________________________________________________

___________________________________________________________________________
 
Payable to: __________________________________________________________________________ 
 
Requested by: ________________________________________________________________________   

Phone # / email address:_______________________________________________________________
 
Approval: 
____________________________________________________________  (Committee Chair) 













and/or
 
    
_____________________________________________________________ (Co-President)
Check one:


Please return check to requestor

Please forward/mail check to payee 
 Treasurer: attach check stub here 
